
TITLE  

ORGANIZATION 

SUMMARY  

RESPONSIBILITIES AND TASKS  

 participate in the editorial operations of the CanLII website, for learning purposes and as 
required; 

 respond to e-mail requests from CanLII users; 
 ensure that requests are documented, tracked and resolved promptly; 
 participate in CanLII software development, 
 write and revise documentation for internal and external use; 
 participate in special projects involving the addition of content or the application of 

artificial intelligence technologies; 
 handle, digitize and control the quality of printed material. 

 
REQUIREMENTS  

 College or university studies in law, library science, informa on technology or related 
fields; 

 work experience in the legal field, as a lawyer, in publishing, in customer service or 
technical assistance; 

 French and English bilingualism required, both oral and wri en, due to the bilingual 
nature of CanLII's users and website; 



 excellent knowledge of office so ware such as Microso  Word and Excel, as well as 
common electronic image and text formats: PDF, HTML, etc. 

 dynamic and mo vated personality; - curious, autonomous and flexible temperament; - 
ability to make decisions and solve problems effec vely; 

 ability to carry out work rigorously and me culously; 
 interest and ability to learn new tools, so ware and technologies;  
and 
 excellent team spirit; 

 
ABOUT THE OFFER  
We offer the following benefits and advantages:  
- Permanent employment at 35 hours per week;  
- Compe ve salary, depending on experience, including a target bonus of 7.5% to 10%;  
- Face-to-face and telecommu ng work with a minimum of 2 days in the office per week;  
- Work schedule according to normal office hours, with flexibility;  
 
Condi ons :  
- Casual dress;  
- Health, dental, disability and life insurance;  
- Employer RRSP contribu on program;  
- Training and development policy;  
- Wellness and counselling programs;  
- Annual paid leave: 4 weeks vaca on, 5 sick days. 
 
Hiring is condi onal on a 6-month proba onary period, star ng subject to availability.  
Please send your applica on to carriere@lexum.com, indica ng "“Development and Projects 
Analyst CanLII" in the subject line. 


